REPUBLIC OF THE PHILIPPINES
PRESIDENTIAL COMMUNICATIONS OFFICE

APO PRODUCTION UNIT, INC.

APO PR.ODUCTION UNIT, INC.

REQUEST FOR QUOTATION

Date : | 4 December 2025

Project Title : | ANNUAL PREVENTIVE MAINTENANCE SERVICES (PMS)
FOR APO’S CATERPILLAR GENERATOR SET MODEL
C15

Project

Identification PR000000392

No.

Approved Eighty-Six Thousand Five Hundred Five Pesos and 56/100

Budget for the (PhP 86,505.56)

Contract (ABC) i

Deadline for the
Submission and
Receipt of
Quotations

Manner and Prospective suppliers/service providers can submit the scan
Venue for the copy of their quotation in Portable Document File (PDF)
Submission and format through electronic mail at email address

On or before 9 December 2025, 9:00 a.m.

Receipt of purchasing@apo.gov.ph or in printed format contained in a
Quotations sealed envelope at the APO Production Unit, Inc., Second

(2") Floor Philippine Information Agency (PIA) Building,
Visayas Avenue, Brgy. Vasra, Quezon City

Gentlemen/Mesdames:

Please quote your lowest government price on the following requirement(s) provided
below, subject to the additional terms and conditions of the contract.
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SCOPE OF WORK

Details

Please state either
“Comply” or “Not Comply”

Statements of “Comply” or “Not
Comply” must be supported by
evidence in a Bidders Bid and
cross-referenced to that evidence.
Evidence shall be in the form of
manufacturer's un-amended sales
literature, unconditional
statements of specification and
compliance issued by the
manufacturer, samples,
independent test data efc., as
appropriate. A statement that is
not supported by evidence or is
subsequently found to be
contradicted by the evidence
presented will render the Bid
under evaluation liable for
rejection. A statement either in
the Bidder's statement of
compliance or the supporting
evidence that is found to be false
either during Bid evaluation, post-
qualification or the execution of
the Contract may be regarded as
fraudulent and render the Bidder
or supplier liable for prosecution
subject to the applicable laws and
issuances.]

SCOPE OF WORK:

Preventive Maintenance Service (PM) 1 Package

Conduct a walk around inspection

Check all electrical wirings, battery, alarms, engine
mounts, lines/hoses and any leaks (oil, fuel and
coolant)

Clear work area (remove any obstacles)

Gather Schedule Oil Sampling (SOS) samples (oil,
coolant and fuel, if necessary)

Perform 5S after the service

Run test engine and observe for leaks, unusual
sounds and exhaust colors

Gather all parameters (electronic data, if possible)
before and after execution of preventive
maintenance service

Submit formal service report and recommendations

Preventive Maintenance Service — Technical Analysis
(TA) 2 Package
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Conduct safety precautions

Open generator circuit breaker

Remove battery cables from starter

Remove  generator side cover  housing

combinational wrench

Remove all fuses and all wires to be meggered.

Perform Megger testing

Generator winding to be measured:

Using infrared to:

»  Measure temperature difference between top
and bottom radiator tank;

»  Measure temperature of exhaust mani fold

»  Measure temperature of air inlet and ambient
temperature; and

»  Measure temperature of exhaust stack

" Install pressure group to:
» Inlet manifold to measure boost pressure;
»  Fuel filter housing to measure fuel pressure;
» Air filter housing to measure air filter

restriction;

B Install blow-by-group to breather hose to measure
crankcase air flow

. Measure field excitation voltage on AVR using multi-
tester

» For electric engines, use Caterpillar Electronic
Technician (CAT ET) to monitor and log engine and
generator parameters.

. Monitor and log engine and generator parameters

on control panel

Log engine and generator parameters on TA 2 form

Remove diagnostic tools into unit

Extract sample

Submit service report and recommendations

MANPOWER REQUIREMENTS

The service provider shall have at least two (2)
technicians that are certified by Atlas Copco, properly,
and fully qualified to perform the preventive maintenance
services of caterpillar generator set and that are all
authorized, properly trained, equipped, organized and
financed to perform such work.

The service provider shall provide experienced and
qualified manpower, tools and equipment which are
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capable of producing the quality and quantity of work and
materials, required to complete the project as specified in
the scope of work within the approved contract.

EMERGENCY CALLS

In the event that APO-PUI needs the Contractor to
perform emergency analysis/diagnostics of the generator
sets, the winning contractor shall dispatch technicians
within five (5) hours from the time the problem was
reported. Emergency call scopes of work are as follows:
a) Problem Identification

b) Troubleshooting;

c) Minor Adjustments;

d) Recommendations/minor repair

WARRANTY

One (1) year warranty from acceptance of the service or
issuance of the Inspection and Acceptance Report

SCHEDULE/COMMENCEMENT OF WORK

The project must be completed within forty-five (45)
calendar days from the effective date specified in the
Notice to Proceed.

PAYMENT TERMS AND CONDITIONS:

. Payment shall be made after completion of the
work, inspection and acceptance; Provided that the
winning contractor or service provider has submitted
the required billing/statement of account and other
documentary requirements for processing of
payment as required under COA Circular 2012 —
001 subject to the relevant rules on budget, audit
and accounting.

. All payment shall be subject to the deduction of the
applicable taxes in accordance with the rules and
regulations on audit, accounting, Bureau of Internal
Revenue (BIR) and APO Production Unit Inc.
relative to payment of procurement contracts.

DATA PRIVACY:

The winning Service Provider must comply with all the
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provisions of Republic Act No. 10173, also known as the
“Data privacy Act of 2012" and its Implementing Rules
and Regulations.

NON-DISCLOSURE AGREEMENT

After the award of contract, the winning contractor shall
protect Confidential Information about the APO
Production Unit, Inc., and use it only for purposes of
complying with its tasks and obligations under the Official
Requests for Quotations/Contract/Purchase Order. It shall
not disclose any Confidential Information about the APO
Production Unit, Inc.’s project or procurement to a third
party without the consent of the APO Production Unit, Inc.

“Confidential Information” refers to information concerning
the affairs of the APO Production Unit, Inc. which are not
available to the public which, if disclosed, may
compromise the security of the System.

The winning contractor shall not disclose any Confidential
Information acquired during its engagement with APO
Production Unit, Inc. even after the expiration or
termination of the Contract.

FINANCIAL QUOTATION:

DESCRIPTION OF Quantity | Unit Cost | Sales and | Total Cost
REQUIREMENTS other taxes | (in Figures)
payable if
Contract is
awarded,
per item
Preventive Maintenance
Service (PM) 1 Package One (1) Lot
Preventive Maintenance
Service - Technical
Analysis (TA) 2 Gne { 1ifot
Package
Amount in Words:
TOTAL FINANCIAL OFFER
Amount in Figures
(PhP )
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DOCUMENTARY REQUIREMENTS:

The prospective supplier shall submit the following eligibility documents, together
with the accomplished Request for Quotation (RFQ), on or before the deadline
for the Submission and Receipt of Quotations.

1.

Valid Mayor's Permit issued by the city or municipality where the principal
place of business of the bidder is located.

In cases of recently expired Mayor's/Business Permits, APO-PUI shall
accept the same together with the official receipt as proof that the bidder
has applied for the renewal within the period prescribed by the concerned
local government unit;

Philippine Government Electronic Procurement System (PhilGEPS)
Registration Number (Please indicate below your PhilGEPS Registration
Number)

PhilGEPS Registration Number:

Or,
A valid PhilGEPS Platinum Certificate of Registration and Membership.

In case the prospective supplier/contractor/service provider submitted a
valid and updated PhIGEPS Platinum Certificate of Registration and
Membership, it may opt not to submit a copy of the Mayor's Permit and a
PhilGEPS Registration Number.

Originally signed Omnibus Sworn Statement (OSS) and if applicable,
Original Notarized Secretary’'s Certificate in case of a corporation,
partnership, or cooperative; or Original Special Power of Attorney of all
members of the joint venture giving full power and authority to its officer to
sign the OSS and do acts to represent the Bidder.

Reminder: If the prospective bidder's representative who will attend the
Submission, Receipt, Opening and Preliminary Examination of Quotations is
different from the authorized representative to do, execute and perform any
and all acts necessary and/or to represent the prospective bidder in the
bidding, then the prospective bidder can include the name/s of said
representative in the above-mentioned proofs of authorization (e.g., original
copy of the duly notarized Secretary’s Certificate for corporations,
Board/Partnership Resolution for partnerships, corporations, and/or joint
ventures or an original copy of the Special Power of Attorney for sole
proprietorships, whichever is applicable).

A copy of the template of the Omnibus Sworn Statement under New
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Government Procurement Act (NGPA) of RA 12009 is attached herewith for
your reference.

NOTES:
The contractor or service provider concerned shall submit its quotation through
its duly authorized representative using this form only. This form must be

completed without any alterations to the format, and no substitute form shall be
accepted. All blank spaces shall be filled with the information requested.

All entries shall be electronically written or legibly handwritten

For any queries and/or concerns, you may contact Purchasing Department
through (purchasing@apo.gov.ph or 8282-5309 loc. 210)

COMPANY NAME

AUTHORIZED
REPRESENTATIVE

Printed name, Signature
Telephone No., Cellphone No., and E-mail address

Date:
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Omnibus Sworn Statement Form
[Note: The duly accomplished form shall be submitted with the Bid]

REPUBLIC OF THE PHILIPPINES )
CITY/MUNICIPALITY OF ) S.S.

OMNIBUS SWORN STATEMENT

I, [Name of Affiant], of legal age, [Civil Status], [Nationality], and with residence at
[Address of Affiant], after having been duly sworn in accordance with law, do hereby depose
and state that:

1. Select one, delete the others:

If sole proprietorship: | am the sole proprietor or authorized representative of
[Name of Bidder] with office address at [Address of Bidder];

If partnership, corporation, cooperative, or joint venture: | am the duly authorized
and designated representative of [Name of Bidder] with office address at [Address
of Bidder],

If individual consultant not registered under a sole proprietorship, in case of
Consulting Services: | am the individual consultant or authorized representative of
[Name of Bidder] with office address at [Address of Bidder],

2. Select one, delete the others:

If sole proprietorship: As the owner and sole proprietor or authorized representative
of [Name of Bidder], | have full power and authority to do, execute and perform any
and all acts necessary to participate, submit the bid, and to sign and execute the
ensuing contract for [Project Title] of the [Name of the Procuring Entity][insert “as
supported by the attached duly notarized Special Power of Attorney” for authorized
representative],

If partnership, corporation, cooperative, or joint venture: | am granted full power
and authority to do, execute and perform any and all acts necessary to participate,
submit the bid, and to sign and execute the ensuing contract for [Project Title] of
the [Name of the Procuring Entity], as supported by the attached duly notarized
Special Power of Attorney, Board/Partnership Resolution, or Secretary's
Certificate, whichever is applicable;

If individual consultant not registered under a sole proprietorship, in case of
Consulting Services: As the individual consultant or authorized representative of
[Name of Bidder], | have full power and authority to do, execute and perform any
and all acts necessary to participate, submit the bid, and to sign and execute the
ensuing contract for [Project Title] of the [Name of the Procuring Entity], as
supported by the attached duly notarized Special Power of Attorney for authorized
representative;

3. [Name of Bidder] is not “blacklisted” or barred from bidding by the Government of the
Philippines or any of its agencies, offices, corporations, or Local Government Units,
foreign government/foreign or international financing institution whose blacklisting



rules have been recognized by the Government Procurement Policy Board; by itself
or by relation, membership, association, affiliation, or controlling interest with another
blacklisted person or entity;

Each of the documents submitted in satisfaction of the bidding requirements is an
authentic copy of the original, complete, and all statements and information provided
therein are true and correct;

. [Name of Bidder] is authorizing the Head of the Procuring Entity or its duly authorized
representative(s) to verify all the documents submitted;

Select one, delete the others:

L]

If sole proprietorship : The [Name of Bidder] and its spouse are not related by
consanguinity or affinity up to the third civil degree to the Head of the Procuring
Entity, Procurement Agent (if engaged), or the End-User or Implementing Unit,
project consultants, head of the Project Management Office, or the members of the
Bids and Awards Committee (BAC), the Technical Working Group, and the BAC
Secretariat;

If partnership : The partnership itself and the partners of [Name of Bidder] are not
related by consanguinity or affinity up to the third civil degree to the Head of the
Procuring Entity, Procurement Agent (if engaged), or the End-User or
Implementing Unit, project consultants, head of the Project Management Office,
or the members of the Bids and Awards Committee (BAC), the Technical Working
Group, and the BAC Secretariat;

If cooperative: The cooperative itself and members of the board of directors,
general manager, or chief executive officer of [Name of Bidder] are not related by
consanguinity or affinity up to the third civil degree to the Head of the Procuring
Entity, Procurement Agent (if engaged), or the End-User or Implementing Unit,
project consultants, head of the Project Management Office, or the members of the
Bids and Awards Committee (BAC), the Technical Working Group, and the BAC
Secretariat;

If corporation, or joint venture: The corporation or joint venture itself, and officers,
directors, controlling stockholders and beneficial owners of [Name of Bidder] are
not related by consanguinity or affinity up to the third civil degree to the Head of
the Procuring Entity, Procurement Agent (if engaged), End-User or Implementing
Unit, project consultants, head of the Project Management Office, or the members
of the Bids and Awards Committee (BAC), the Technical Working Group, and the
BAC Secretariat;

If individual consultant not registered under a sole proprietorship, in case of
Consulting Services: The individual consultant and its spouse are not related by
consanguinity or affinity up to the third civil degree to the Head of the Procuring
Entity, Procurement Agent (if engaged), End-User or Implementing Unit, project
consultants, head of the Project Management Office, or the members of the Bids
and Awards Committee (BAC), the Technical Working Group, and the BAC
Secretariat;

It is understood that failure to faithfully disclose its relationship with the Head of the
Procuring Entity, members of the BAC, the TWG, and the BAC Secretariat, the
head of the PMO or the end-user unit or implementing unit, and the project
consultants of the Procuring Entity, or of the procurement agent by consanguinity
or affinity up to the third civil degree, as well as its submission of beneficial



ownership information containing false entries shall be subject to blacklisting
under Section 100 of the Implementing Rules and Regulations (IRR) of Republic
Act (RA) No. 12009, without prejudice to criminal and civil liabilities under
applicable laws, including their accessory penalties, if any.

Select one, delete the rest:

In case of corporations: [Name of Bidder] declares its beneficial ownership
information consistent with its updated General Information Sheet or Beneficial
Ownership Declaration Form or any other document duly submitted to the SEC and
has maintained a valid and updated file therein in compliance with Sections
20.2.9.1, 81, and 82 of the IRR of RA No. 12009.

In case of Foreign Bidders: [Name of Bidder] submitted an appropriate equivalent
document in English issued by the country of the bidder concerned in accordance
with Section 20.2.9.2 of the IRR of RA No. 12009.

8. [Name of Bidder] complies with existing labor laws and standards; and

9. [Name of Bidder] is aware of and has undertaken the following responsibilities as a
Bidder:

a)

b)

c)

d)

Carefully examine all of the Bidding Documents;

Acknowledge all conditions, local or otherwise, affecting the implementation of the
Contract;

Made an estimate of the facilities available and needed for the contract to be bid,
if any; and

Inquire or secure Supplemental Bid Bulletin(s) issued for the [Project Title].

10. [Name of Bidder] did not give or pay directly or indirectly, any commission, amount,
fee, or any form of consideration, pecuniary or otherwise, to any person or official,
personnel or representative of the government in relation to any procurement project
or activity.

11.

In case advance payment was made or given to [Name of Bidder], failure to perform
or deliver any of the obligations and undertakings in the contract shall be sufficient
grounds to constitute criminal liability under existing laws.

IN WITNESS WHEREOF, | have hereunto set my hand this __day of __ , 20__ at

, Philippines.

Duly authorized to sign the Bid for and behalf of:

[Insert Bidder's Name]

[Affiant’s Signature over Printed Name]
[Position/Designation]
[Date]



JURAT

SUBSCRIBED AND SWORN to before me this day of [month] [year] at [place of
execution], Philippines. Affiant/s is/are personally known to me and was/were identified by me
through competent evidence of identity as defined in the 2004 Rules on Notarial Practice (A.M.
No. 02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government identification card
used], with his/her photograph and signature appearing thereon, with no.

WITNESS MY HAND AND SEAL this ___ day of [month] [year].

NAME OF NOTARY PUBLIC

Notarial Commission No.

Notary Public for until

Roll of Attorneys No.

PTR No. __, [date issued], [place issued]
IBP No. _, [date issued], [place issued]

Doc. No.
Page No.
Book No.
Series of



