REPUBLIC OF THE PHILIPPINES
PRESIDENTIAL COMMUNICATIONS OFFICE

APO PRODUCTION UNIT, INC.

APO PRODUCTION UNIT, INC.

REQUEST FOR QUOTATION
Date . | November 25, 2025
Project Title ' | SUPPLY AND DELIVERY ELECTRIC FORKLIFT

Project
Identification No.
Approved Budget
for the Contract
(ABC)

PR No. 000000479

One Million Nine Hundred Eighty Thousand Thirty-Nine Pesos
and 4/100 (PhP1,980,039.04)

Deadline for the
Submission and

Receipt of On or before November 28, 2025, 9:00 a.m.
Quotations
Manner and Prospective suppliers/service providers can submit the scan copy of

Venue for the their quotation in Portable Document File (PDF) format through
Submission and electronic mail at email address purchasing@apo.gov.ph or in
Receipt of printed format contained in a sealed envelope at the Purchasing
Quotations Office, APO Production Unit, Inc., 2/F Philippine Information Agency
(PIA) Building, Visayas Avenue, Brgy. Vasra, Quezon City.

Gentlemen/Mesdames:

Please quote your lowest government price on the following requirement(s) provided
below, subject to the additional terms and conditions of the contract.
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APO PRODUCTION UNIT, INC. is an ISO 9005:2015 registered company with certification no. PH1379,




TECHNICAL SPECIFICATIONS

DETAILS

Please state either “Comply”
or “Not Comply”

Statements of “Comply” or “Not
Comply” must be supported by
evidence in a Bidders Bid and cross-
referenced to that evidence. Evidence
shall be in the form of manufacturer's
un-amended sales literature,
unconditional statements of
specification and compliance issued by
the manufacturer, samples,
independent test data elc., as
appropriale. A statement that is not
supported by evidence or is
subsequently found to be contradicted
by the evidence presented will render
the Bid under evaluation liable for
rejection. A statement either in the
Bidder's statement of compliance or the
supporting evidence that is found to be
false either during Bid evaluation, post-
qualification or the execution of the
Contract may be regarded as
fraudulent and render the Bidder or
supplier liable for prosecution subject to
the applicable laws and issuances.]

Supply and Delivery of Electric Forklift

Quantity: One (1) Unit

Description

¢ Brand new

¢ Load Capacity: up to 3 tons

e Lifting Height: maximum of 4,000 mm

e Tires Type: Solid Tires (Front wheels 28 x 9-15 and
Rear wheels 6.50-10)

e Forklift length: 1,500 — 2,000 mm

e Powered by Battery

e With Paper Roll clamp

e Operational on both fork blade and rotating roll clap
attachment

ADDITIONAL REQUIREMENTS
CoNDUCT USER TRAININGS:

e Training for the use of electronic forklift will be
provided for free and can be attended by at least
four (4) personnel.

Warranty Coverage:

o Battery: Minimum of five (5) years warranty from
acceptance of the forklift

e Unit: Minimum of one (1) year warranty from
acceptance of the forklift, inclusive of repair and
maintenance services, spare parts, and
consumables
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Delivery Terms and Conditions:

Delivery Period:

The supply and delivery of the unit shall be completed
within one hundred twenty (120) calendar days from
receipt of the Notice to Proceed.

Delivery Place:
APO Production Unit, Inc., LIMA Technology Center, Lot 3,
Blk. 16, A. Mabini St., Malvar, Batangas

After-Sales Services and Spare Parts:

The winning supplier shall guarantee the availability of at least
two (2) service centers within Batangas, preferably located near
APO Production Unit, Inc. Lima Plant.

The winning supplier shall carry sufficient inventories to assure
ex-stock supply of consumable spare parts or components for
the Goods for a period of at least three (3) years from end of
production.

Spare parts or components shall be supplied as promptly as
possible, but in any case, within one (1) month of placing the
order.

Payment Terms and Conditions:

Payment shall be processed after complete delivery,
inspection, and acceptance of the electric forklift based on
the following payment schedule:

99% of the costs of the unit completely delivered subject to the APO-PUI's
acceptance [Issuance of the Inspection and Acceptance Report (IAR)] in
writing.

1% Retention of the cost of the unit per completely delivered to be paid after
one (1) year from the formal acceptance (issuance of the 1AR), if and when
no patent and latent defects are noted (issuance of a Certificate of No
Patent and Latent Defects) and all other terms and conditions of the project
are complied with.

OR

100% of the costs of the unit completely delivered, provided that the goods
supplied are free from patent and latent defects and all conditions imposed
under the contract have been fully met; subject to the Procuring Entity's
acceptance (issuance of the IAR) in writing of the items described in this
Contract and upon submission of a Special Bank Guarantee equivalent to at
least one percent (1%) of the total contract price valid for one (1) year from
issuance of the IAR.
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All payment shall be subject to the deduction of the
applicable taxes in accordance with the rules and
regulations on audit, accounting, Bureau of Internal
Revenue (BIR) and APO Production Unit Inc. relative to
payment of procurement contracts.

DOCUMENTARY REQUIREMENTS:

The prospective supplier shall submit the following eligibility documents, together with the
accomplished Request for Quotation (RFQ), on or before the deadline for the Submission
and Receipt of Quotations.

1.

Valid Mayor's Permit issued by the city or municipality where the principal place of
business of the bidder is located.

In cases of recently expired Mayor's/Business Permits, APO-PUI shall accept the
same together with the official receipt as proof that the bidder has applied for the
renewal within the period prescribed by the concerned local government unit;

Latest Income or Business Tax Returns filed and paid through the BIR Electronic
Filing and Payment System (EFPS).

a) Latest Income Tax Return (ITR) shall be the ITR filed for the preceding
quarter which should not be earlier than two (2) quarters from the date of
submission and receipt of quotations, and

b) Latest Business Tax Returns shall refer to the Value Added Tax (VAT) or
Percentage Tax filed and paid covering the previous six (6) months before
the date of Submission, Receipt, Opening & Preliminary Examination of
Quotations.

Philippine Government Electronic Procurement System (PhilGEPS) Platinum
Registration Number (Please indicate below your PhilGEPS Registration Number)

PhilGEPS Registration Number:

Or;

A valid and updated PhilGEPS Platinum Certificate of Registration and Membership,
inclusive of a valid and updated Mayor's Permit/Business Permit.

In case the prospective supplier/contractor/service provider submitted a valid and
updated PhilGEPS Platinum Certificate of Registration and Membership, it may opt
not to submit a copy of the Mayor's Permit and a PhilGEPS Registration Number.

Omnibus Sworn Statement (OSS) which shall be supported by a document showing
proof of authorization to submit a quotation, e.g., duly notarized Secretary's
Certificate or Board/Partnership Resolution issued by the partnership or the
members of the corporation or joint venture or a Special Power of Attorney (SPA) in
case of sole proprietorships for situations where the signatory is not the sole
proprietor/owner.
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A copy of the template of the Omnibus Sworn Statement under New Government
Procurement Act (NGPA) of RA 12009 is attached herewith for your reference.

. FINANCIAL QUOTATION:

Sales and Total Cost
DESCRIPTION OF . ; b g
REQUIREMENTS Quantity Unit Cost | other taxes (in Figures)
payable
Supply and Delivery of Electric .
Forklift One (1) unit
Amount in Words:
TOTAL FINANCIAL OFFER
Amount in Figures (PhP )
Iv. NOTES:
; S Prospective suppliers shall submit their quotation through their duly authorized

representative using this form only. This form must be completed without any alterations to
the format, and no substitute form shall be accepted. All blank spaces shall be accomplished
with the information requested and required.

2 All entries shall be typewritten or legibly handwritten

For any queries and/or concerns, you may contact Purchasing Department through
(purchasing@apo.gov.ph or 8282 5309 local 210).

COMPANY NAME

AUTHORIZED REPRESENTATIVE

Printed name, Signature
Tel. No., Cellphone No., and E-mail address
Date:

Page 8 of § PR No, 000000479-Reposting




