REPUBLIC OF THE PHILIPPINES
PRESIDENTIAL COMMUNICATIONS OFFICE

APO PRODUCTION UNIT, INC.

APQ PRODUCTION UNIT, INC. BAGONG PILIPINAS

REQUEST FOR QUOTATION

Date 30 June 2025

Project Title SUPPLY AND DELIVERY OF 200 PIECES OF HEAVY-DUTY
PLASTIC PALLETS

Project

Identification No.

PR No. 000000342

Approved Budget
for the Contract
(ABC)

SIX HUNDRED THIRTY-SIX THOUSAND TWENTY-FIVE
PESOS (PhP636,025.00)

Deadline for the
Submission and
Receipt of
Quotations

On or before 3 July 2025, 9:00 A.M.

Manner and Venue
for the Submission

Prospective suppliers/service providers can submit the scan
copy of their quotation in Portable Document File (PDF) format

and Receipt of through electronic mail at email address
Quotations purchasing@apo.gov.ph or in printed format contained in a
sealed envelope at the APO Production Unit, Inc., Second (2")
Floor Philippine Information Agency (PIA) Building, Visayas
Avenue, Brgy. Vasra, Quezon City.
Gentlemen/Mesdames:

Please quote your lowest government price on the following requirement(s) provided below,

1S0 9001:2015

subject to the additional terms and conditions of the contract.

for EE H omaruca

Manager, Purchasing Department
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SCOPE OF WORK

Details

Please state either “comply”
or “Not Comply”

Statements of “Comply” or “Not
Comply” must be supported by
evidence in a Bidders Bid and
cross-referenced to that evidence.
Evidence shall be in the form of
manufacturer's un-amended sales
literature, unconditional sfatements
of specification and compliance
issued by the manufacturer,
samples, independent test data
elc., as appropriate. A statement
that is not supported by evidence
or is subsequently found to be
contradicted by the evidence
presented will render the Bid under
evaluation liable for rejection. A
statement either in the Bidder's
statement of compliance or the
supporting evidence that is found
to be false either during Bid
evaluation, post-qualification or the
execution of the Contract may be
regarded as fraudulent and render
the Bidder or supplier liable for
prosecution subject to the
applicable laws and issuances.]

TECHNICAL SPECIFICATIONS:

Quantity: Two Hundred (200) Pieces of heavy-duty plastic pallets

Load Capacity: Two (2) metric tons

Material: Made of high-quality High Density Polyethylene (HDPE) raw
materials with a stable structure and are not easy to deform even if
goods are stacked on the pallet.

Dimensions: 119.38 cm x 99.5 cm x 16.51 cm (L X W X H)
Performance and Functional Specifications: Durable and can be
utilized more than one hundred (100) times to transport and store
heavy goods

Long life-cycle: Can last for more than five (5) years

Sustainable (using recycled plastics) and can be one hundred percent
(100%) recycled at end of life

Entry Type: Four (4) way entry
Weight of Pallet: 18kg — 22kg

Color: Black
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SCHEDULE OF REQUIREMENTS:
A. Delivery Schedule

The winning supplier shall supply and deliver the two hundred
(200) heavy-duty plastic pallets within thirty (30) calendar days
from receipt of the Notice to Proceed (NTP).

B. Delivery Place:

The winning supplier shall supply and deliver to the following
locations:

» One hundred (100) pieces of heavy-duty plastic pallets
at the APO Production Unit, Inc. — Quezon City, PIA
Building, Visayas Avenue, Brgy. Vasra, Diliman, Quezon
City and;

» One hundred (100) pieces of heavy-duty plastic pallets
at the leased warehouse at 98 Narra Road Tambubong
Bocaue, Bulacan

WARRANTY

° The winning supplier shall provide a warranty that is valid for
one (1) year from acceptance of the goods

PAYMENT TERMS AND CONDITIONS:

° Payment shall be made within thirty (30) working days starting
from the completion of inspection and issuance of the end-
user's acceptance of the goods, and upon submission of the
request for payment and other necessary documents required
for processing of payment.

° When the winning supplier fails to complete the delivery of the
required pallets, inclusive of duly approved extensions based on
justifiable reasons, liquidated damages shall be imposed in the
amount of one tenth (1/10) of one percent (1%) of the total cost
of the undelivered services.

o Payment shall be subject to the deduction of applicable taxes,
auditing and accounting rules and regulations and existing rules
and regulations of APO Production Unit, Inc. relative to payment
of procurement contracts.

DATA PRIVACY:

The winning Service Provider must comply with all the provisions of
Republic Act No. 10173, also known as the “Data privacy Act of 2012”
and its Implementing Rules and Regulations.
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NON-DISCLOSURE AGREEMENT

After the award of contract, the winning service provider shall protect
Confidential Information about the APO Production Unit, Inc., and use
it only for purposes of complying with its tasks and obligations under
the Official Bid Document/Contract/Purchase Order. It shall not
disclose any Confidential Information about the APO Production Unit,
Inc.’s project or procurement to a third party without the consent of the
APO Production Unit, Inc.

“Confidential Information” refers to information concerning the affairs
of the APO Production Unit, Inc. which are not available to the public
which, if disclosed, may compromise the security of the Company.

The winning service provider shall not disclose any Confidential
Information acquired during its engagement with APO Production Unit,
Inc. even after the expiration or termination of the Contract.

FINANCIAL QUOTATION:

DESCRIPTION OF
REQUIREMENTS

QUANTITY | UNIT COST

SALES AND
OTHER
APPLICABLE
TAXES, IF
CONTRACT IS
AWARDED
PER ITEM

TOTAL COST IN
FIGURES

Supply and Delivery of
Heavy-Duty Plastic Pallets

Two Hundred
(200) pieces

TOTAL FINANCIAL OFFER

FINANCIAL OFFER IN WORDS AND FIGURES

(PhP
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DOCUMENTARY REQUIREMENTS:

The prospective supplier shall submit the following eligibility documents, together with
the accomplished Request for Quotation (RFQ), on or before the deadline for the
Submission and Receipt of Quotations.

1

Valid Mayor’s Permit issued by the city or municipality where the principal place
of business of the bidder is located.

In cases of recently expired Mayor's/Business Permits, APO-PUI shall accept the
same together with the official receipt as proof that the bidder has applied for the
renewal within the period prescribed by the concerned local government unit;

Latest Income or Business Tax Returns filed and paid through the BIR Electronic
Filing and Payment System (EFPS).

a) Latest Income Tax Return (ITR) shall be the ITR filed for the preceding
quarter which should not be earlier than two (2) quarters from the date of
submission and receipt of quotations, and

b) Latest Business Tax Returns shall refer to the Value Added Tax (VAT) or
Percentage Tax filed and paid covering the previous six (6) months
before the date of Submission, Receipt, Opening & Preliminary
Examination of Quotations.

Philippine Government Electronic Procurement System (PhilGEPS) Registration
Number (Please indicate below your PhilGEPS Registration Number)

PhilGEPS Registration Number:

Or,;
A valid PhilGEPS Platinum Certificate of Registration and Membership.

In case the prospective supplier/contractor/service provider submitted a valid and
updated PhilGEPS Platinum Certificate of Registration and Membership, it may
opt not to submit a copy of the Mayor’'s Permit and a PhilGEPS Registration
Number.

Original duly signed Omnibus Sworn Statement (OSS) and if applicable, Original
Notarized Secretary’s Certificate in case of a corporation, partnership, or
cooperative; or Original Special Power of Attorney of all members of the joint
venture giving full power and authority to its officer to sign the OSS and do acts to
represent the Bidder.

Reminder: If the prospective bidder’s representative who will attend the Submission,
Receipt, Opening and Preliminary Examination of Quotations is different from the
authorized representative to do, execute and perform any and all acts necessary
and/or to represent the prospective bidder in the bidding, then the prospective
bidder can include the name/s of said representative in the above-mentioned proofs
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of authorization (e.g., original copy of the duly notarized Secretary’s Certificate for
corporations, Board/Partnership Resolution for partnerships, corporations, and/or
joint ventures or an original copy of the Special Power of Attorney for sole
proprietorships, whichever is applicable).

NOTES:
The contractor or service provider concerned shall submit its quotation through its duly
authorized representative using this form only. This form must be completed without any
alterations to the format, and no substitute form shall be accepted. All blank spaces shall
be filled with the information requested.
All entries shall be electronically written or legibly handwritten
For any queries and/or concerns, you may contact Purchasing Department through
(purchasing@apo.gov.ph or 8282-5309 loc. 210)

COMPANY NAME

AUTHORIZED

REPRESENTATIVE

Printed name, Signature
Tel. No., Cellphone No., and E-mail address

Date:

Page 6 of 6_PR No. 000000342



Omnibus Sworn Statement (Revised)
[shall be submitted with the Bid]

REPUBLIC OF THE PHILIPPINES )
CITY/MUNICIPALITY OF ) S.S.

AFFIDAVIT

[Name of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Address of

Affiant], after having been duly sworn in accordance with law, do hereby depose and state
that:

1.

[Select one, delete the other:]

[If a sole proprietorship:] | am the sole proprietor or authorized representative of [Name of
Bidder] with office address at [address of Bidder];

[If a partnership, corporation, cooperative, or joint venture:] | am the duly authorized and
designated representative of [Name of Bidder] with office address at [address of Bidder];

[Select one, delete the other:]

[If a sole proprietorship:] As the owner and sole proprietor, or authorized representative of
[Name of Bidder], | have full power and authority to do, execute and perform any and all
acts necessary to participate, submit the bid, and to sign and execute the ensuing contract
for [Name of the Project] of the [Name of the Procuring Entity], as shown in the attached
duly notarized Special Power of Attorney;

[If a partnership, corporation, cooperative, or joint venture:] | am granted full power and
authority to do, execute and perform any and all acts necessary to participate, submit the
bid, and to sign and execute the ensuing contract for [Name of the Project] of the [Name
of the Procuring Entity], as shown in the attached [state title of attached document showing
proof of authorization (e.g., duly notarized Secretary’s Certificate, Board/Partnership
Resolution, or Special Power of Attorney, whichever is applicable;)];

[Name of Bidder] is not “blacklisted” or barred from bidding by the Government of the
Philippines or any of its agencies, offices, corporations, or Local Government Units, foreign
government/foreign or international financing institution whose blacklisting rules have
been recognized by the Government Procurement Policy Board, by itself or by relation,
membership, association, affiliation, or controlling interest with another blacklisted
person or entity as defined and provided for in the Uniform Guidelines on
Blacklisting;

Each of the documents submitted in satisfaction of the bidding requirements is an
authentic copy of the original, complete, and all statements and information provided
therein are true and correct;

[Name of Bidder] is authorizing the Head of the Procuring Entity or its duly authorized
representative(s) to verify all the documents submitted;

[Select one, delete the rest:]

[If a sole proprietorship:] The owner or sole proprietor is not related to the Head of the
Procuring Entity, Procurement Agent if engaged, members of the Bids and Awards



10.

IN

Committee (BAC), the Technical Working Group, and the BAC Secretariat, the head of the
Project Management Office or the end-user unit, and the project consultants by
consanguinity or affinity up to the third civil degree;

[If a partnership or cooperative:] None of the officers and members of [Name of Bidder] is
related to the Head of the Procuring Entity, Procurement Agent if engaged, members of
the Bids and Awards Committee (BAC), the Technical Working Group, and the BAC
Secretariat, the head of the Project Management Office or the end-user unit, and the
project consultants by consanguinity or affinity up to the third civil degree;

[If a corporation or joint venture:] None of the officers, directors, and controlling
stockholders of [Name of Bidder] is related to the Head of the Procuring Entity,
Procurement Agent if engaged, members of the Bids and Awards Committee (BAC), the
Technical Working Group, and the BAC Secretariat, the head of the Project Management
Office or the end-user unit, and the project consultants by consanguinity or affinity up to
the third civil degree;

[Name of Bidder] complies with existing labor laws and standards; and

[Name of Bidder] is aware of and has undertaken the responsibilities as a Bidder in
compliance with the Philippine Bidding Documents, which includes:

a. Carefully examining all of the Bidding Documents;

b. Acknowledging all conditions, local or otherwise, affecting the implementation of the
Contract;

c. Making an estimate of the facilities available and needed for the contract to be bid, if
any; and

d. Inquiring or securing Supplemental/Bid Bulletin(s) issued for the [Name of the
Project].

[Name of Bidder] did not give or pay directly or indirectly, any commission, amount, fee, or
any form of consideration, pecuniary or otherwise, to any person or official, personnel or
representative of the government in relation to any procurement project or activity.

In case advance payment was made or given, failure to perform or deliver any of the
obligations and undertakings in the contract shall be sufficient grounds to
constitute criminal liability for Swindling (Estafa) or the commission of fraud with
unfaithfulness or abuse of confidence through misappropriating or converting any
payment received by a person or entity under an obligation involving the duty to
deliver certain goods or services, to the prejudice of the public and the government
of the Philippines pursuant to Article 315 of Act No. 3815 s. 1930, as amended, or
the Revised Penal Code.

WITNESS WHEREOF, | have hereunto set my hand this _ day of __ , 20 at
, Philippines.
[Insert NAME OF BIDDER OR ITS AUTHORIZED
REPRESENTATIVE]
[Insert signatory’s legal capacity]
Affiant

[Jurat]

[Format shall be based on the latest Rules on Notarial Practice]



