REPUBLIC OF THE PHILIPPINES
PRESIDENTIAL COMMUNICATIONS OFFICE

APO PRODUCTION UNIT, INC. APOPRODUCTIONNI‘I‘.INC.

REQUEST FOR QUOTATION
Date 6 May 2025
Project Title PROCUREMENT OF PREVENTIVE MAINTENANCE
SERVICES OF APO PRODUCTION UNIT INC.’S
AIRCONDITIONING UNITS
Project

Identification No.

PR No. PR000000228

Approved Budget
for the Contract
(ABC)

Two Hundred Eighty-Seven Thousand Three Hundred
Thirty-Four Pesos (PhP287,334.00)

Deadline for
Submission and
Receipt of
Quotations

On or before 9 May 2025, 9:00 a.m.

Manner and Venue
for the Submission
and Receipt of

Prospective suppliers/service providers can submit the scan
copy of their quotation in Portable Document File (PDF) format
through electronic mail at email address

Quotations purchasing@apo.gov.ph or in printed format contained in a
sealed envelope at the APO Production Unit, Inc., Second (2")
Floor Philippine Information Agency (PIA) Building, Visayas
Avenue, Brgy. Vasra, Quezon City
Gentlemen/Mesdames:

Please quote your lowest government price on the following requirement(s) provided below,
subject to the additional terms and conditions of the contract.
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l. SCOPE OF WORK

Details

Please state either
“Comply” or “Not
Comply”

Statements of “Comply”
or “Not Comply” must be
supported by evidence
in a Bidders Bid and
cross-referenced fo that
evidence. Evidence
shall be in the form of
manufacturer’s un-
amended sales
literature, unconditional
statements of
specification and
compliance issued by
the manufacturer,
samples, independent
test data efc., as
appropriate. A statement
that is not supported by
evidence or is
subsequently found to
be contradicted by the
evidence presented will
render the Bid under
evaluation liable for
rejection. A statement
either in the Bidder's
statement of compliance
or the supporting
evidence that is found to
be false either during
Bid evaluation, post-
qualification or the
execution of the
Contract may be
regarded as fraudulent
and render the Bidder or
supplier liable for
prosecution subject to
the applicable laws and
issuances.]

GENERAL SCOPE OF WORK:

The winning contractor shall be responsible of providing all labor,
materials, tools and equipment, supervision and other incidental
services for the conduct of general cleaning, check-up and standard
preventive maintenance of the fifty-seven (57) various air-conditioning
units of APO Production Unit Inc. detailed as follows:

DEPARTMENT | WINDOW | SPLIT FLOOR CEILING TOTAL
TYPE TYPE | MOUNTED MOUNTED
Auditing 1 1
Dept.
Billing and 1 1
Collection
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Pre-Press 2 1 3
Department
Lobby 1 1
Conference 2 2
Room
BAC 4 1 1
HRAD 1 1
Press AIAS 1 1
Room
TOTAL 9 33 8 7 57
DETAILED SCOPE OF WORK:

1. Shutting off the air-conditioning units and conduct general
cleaning, check-up and de-clogging, if necessary, of all internal
components of the various air-conditioning units of APO
Production Unit, Inc., which includes but not limited to the
following:

a) Filter screen and/or filter cleaning;
b) Coiling coils (using power spray);
c) Drainage system;

d) Condenser and evaporator,

e) Fan blades and blower;

2. Inspect, clean, and/or lubricate all mechanical or moving parts of
the various air-conditioning units of APO Production Unit, Inc.
for proper operation, to include, the motor compressor, fan
motor bearing/bushing and shafting, evaporator blowers and
blade

3.  Greasing of motor bearing and other moving parts of the various
air-conditioning units which require lubrication;

4.  General service and inspection of the air-conditioning system,
including the electrical wiring and all electrical controls and
connections, switches and safety devices (control box voltage, high
voltage contractors, relay switches and start switch);

5.  Inspection/check-up of all refrigerant line in the air-conditioning
system and proposed replenishment, if necessary;

6.  Technical audit of the of the various air-conditioning units of

APO Production Unit, Inc., including the following:

a) Examination of the average cooling efficiency

b)  Check for corrosion and, if necessary, repair the unit

c) Test Run of units and submission of report and/or
recommendation to the HRAD Admin. The
recommendations shall include the possible replacement
of the air-conditioning unit/s and/or spare parts and
propose for the possible cost-estimate of the following
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spare parts to be replaced,, to wit:
i. Filter;
ii. Fan motor bearing/bushing and shafting;
ii. Evaporator blowers;
iv. Fan Blade;
v. Thermostat;
vi. Capacitor;
vii. Relay and timers;
viii.  Switches;
ix. Control wire and control harness wire;
x. Compressor for 0.75HP, 1 HP, 1.5 HP, 2.5 HP, 3 HP
and 4 HP.

7. Return air-conditioning unit to operational service with normal
load and then verify the output;

8. Replacement of consumable items. Such as oil, refrigerant,
fanbelts and air filters, once every quarter within the duration of
the preventive maintenance services, if necessary

SCHEDULE OF REQUIREMENTS:

A. Contract Duration:
The contract shall be effective for a period of one (1) year and
will commence upon receipt of the Notice to Proceed (NTP).

B. Contract Duration:
Services shall be provided on a per quarter basis for four (4)
quarters. The winning service provider shall submit their
proposed schedule for the approval of HRAD but in no case
should be the last week of the last month of each quarter.

PMS and general cleaning of units must be generally
undertaken during weekends, unless otherwise specified by the
end-user or implementing unit of APO Production Unit, Inc. —
Quezon City.

LIST OF AIRCONDITIONING TYPES AND DISTRIBUTION

The list of the different types of Air Conditioning units and Distribution
are mentioned above. Site Visit can be arranged for interested
service providers for verification purposes.

ADDITIONAL SCOPE OF WORK

The following minor repair services are included in the Preventive
Maintenance services and are provided free of charge:

. Filter Drier

o Freon charging (including the refrigerant gas), if necessary

° Other minor repairs

° Submission of work permit for approval
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MANPOWER REQUIREMENTS:

The winning contractor should provide at least two (2) technical
personnel for the conduct of the inspection, cleaning, lubrication and
de-clogging of all the air-conditioning units of APO Production Unit,
Inc. — Quezon City listed above per quarter.

PAYMENT TERMS AND CONDITIONS:

. Payment shall be made within fifteen (15) working days for
every completed preventive maintenance services per quarter
and upon submission of complete documentary requirements
such as but not limited to the Billing Statement, duly signed and
approved accomplishment report and other necessary
documents required for processing of payment.

. Payment shall be based on the actual number of preventive
maintenance services provided.

° When the winning service Provider fails to provide and complete
the required preventive maintenance services per quarter,
inclusive of duly approved extensions based on justifiable
reasons, liquidated damages shall be imposed in the amount of
one tenth (1/10) of one percent (1%) of the total cost of the
undelivered services.

. Payment shall be subject to applicable taxes, auditing and
accounting rules and: regulations and existing rules and
regulations of APO Production Unit, Inc. relative to payment of
procurement contracts.

o All fees incidental to the hauling services for the transfer of
finished goods inventory, raw materials, scrap trimmings,
unserviceable properties, various defective machines from our
old lease warehouse at Pasig Central Business Park to the new
leased warehouse at Tambubong, Bocaue, Bulacan, including
payment of toll fees and overtime payment of its personnel shall
be borne by the winning service provider.

OTHER TERMS AND CONDITIONS:

The winning contractor/service provider shall always prevent the
accumulation and clean, if necessary, waste materials, trash or
garbage, rubbish and debris by having the same removed and
disposed immediately and properly.

The winning contractor or service provider shall secure and pay all the
necessary fees, permits and other fees, and/or licenses incidental to
or connected with the preventive maintenance services of the various
air-conditioning units of APO Production Unit, Inc. — Quezon City.
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DATA PRIVACY:

The winning Service Provider must comply with all the provisions of
Republic Act No. 10173, also known as the “Data privacy Act of 2012”
and its Implementing Rules and Regulations.

NON-DISCLOSURE AGREEMENT

After the award of contract, the winning service provider shall protect
Confidential 'Information about the APO Production Unit, Inc., and to
use it only for purposes of ‘complying with its tasks and obligations
under the Official Bid Document/Contract/Purchase Order. It shall not
disclose any Confidential Information about the APO Production Unit,
Inc.’s project or procurement to a third party without the consent of the
APO Production Unit, Inc.

“Confidential Information” refers to information concerning the affairs
of the APO Production Unit, Inc. which are not available to the public
which, if disclosed, may compromise the security of the System.

The winning service provider shall not disclose any Confidential
Information acquired during its engagement with APO Production Unit,
Inc. even after the expiration or termination of the Contract.

FINANCIAL QUOTATION:

SALES AND
OTHER
UNIT COST | APPLICABLE

PER TAXES, IF
QUARTER | CONTRACT IS
AWARDED
PERITEM

DESCRIPTION OF | QUANTITY
REQUIREMENTS PER
QUARTER

TOTAL COST IN
FIGURES

Quarterly Preventive Maintenance of the Various Airconditioning Units

Window Type 9 units
Split Type 33 units
Floor Mounted 8 units
Ceiling Mounted 7 units
TOTAL FINANCIAL OFFER IN WORDS AND FIGURES

(PhP

Page 7 of 9_PR No. PR0D0D000228




DOCUMENTARY REQUIREMENTS:

The prospective supplier shall submit the following eligibility documents, together with
the accomplished Request for Quotation (RFQ), on or before the deadline for the
Submission and Receipt of Quotations.

1.

Valid Mayor’s Permit issued by the city or municipality where the principal place
of business of the bidder is located.

In cases of recently expired Mayor’s/Business Permits, APO-PUI shall accept the
same together with the official receipt as proof that the bidder has applied for the
renewal within the period prescribed by the concerned local government unit;

Latest Income or Business Tax Returns filed and paid through the BIR Electronic
Filing and Payment System (EFPS).

a) Latest Income Tax Return (ITR) shall be the ITR for the preceding quarter
which should not be earlier than two (2) quarters from the date of
submission and receipt of quotations, and

~b) Latest Business Tax Returns shall refer to the Value Added Tax (VAT) or

Percentage Tax filed and paid covering the previous six (6) months
hefore the date of Submission, Receipt, Opening & Preliminary
Examination of Quotations.

Philippine Government Electronic Procurement System (PhilGEPS) Registration
Number (Please indicate below your PhilGEPS Registration Number)

PhilGEPS Registration Number:

Or;
A valid PhilGEPS Platinum Certificate of Registration and Membership.

In case the prospective supplier/contractor/service provider submitted a valid and

- updated PhIlGEPS Platinum Certificate of Registration and Membership, it may

opt not to submit a copy of the Mayor's Permit and a PhilGEPS Registration
Number.

Original duly signed Omnibus Sworn Statement (OSS) and if applicable, Original
Notarized Secretary’s Certificate in case of a corporation, partnership, or
cooperative; or: Original Special Power of Attorney of all members of the joint
venture giving full power and authority to its officer to sign the OSS and do acts to
represent the Bidder.

Reminder: If the prospective bidder’s representative who will attend the Submission,
Receipt, Opening and Preliminary Examination of Quotations is different from the
authorized representative to do, execute and perform any and all acts necessary
and/or to represent the prospective bidder in the bidding, then the prospective
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bidder can include the name/s of said representative in the above-mentioned proofs
of -authorization (e.g., original copy of the duly notarized Secretary’s Certificate for
corporations, Board/Partnership Resolution for partnerships, corporations, and/or
joint ventures or an original copy of the Special Power of Attorney for sole
proprietorships, whichever is applicable).

V. NOTES:

The contractor or service provider concerned shall submit its quotation through its duly
authorized representative using this form only. This form must be completed without any
alterations to the format, and no substitute form shall be accepted. All blank spaces shall
be filled with the information requested.

2. All entries shall be electronically written or legibly handwritten

For any queries and/or concerns, you may contact
through (insert contact details)

COMPANY NAME

AUTHORIZED
REPRESENTATIVE

Printed name, Signature
Telephone No., Cellphone No., and E-mail address

Date:
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