REPUBLIC OF THE PHILIPPINES
PRESIDENTIAL COMMUNICATIONS OFFICE

APO PRODUCTION UNIT, INC. AP0 PRODUCTION UNIT,NC.
REQUEST FOR QUOTATION

Date 1| 2 May 2025
Project Title : | PROCUREMENT OF PREVENTIVE MAINTENANCE SERVICES INTENDED

FOR THE EXISTING VARIOUS MOTOR VEHICLES OF APO PRODUCTION

UNIT, INC.
Project :
Identification No. PR No. PR000000051

Approved Budget
for the Contract
(ABC)

One Million One Hundred Ninety-Nine Thousand Three
Hundred Eighty-Three Pesos and 50/100 (PhP1,199,383.50)

Deadline for the

Submission  and | | o, o pefore 6 May 2025, 9:00 a.m.

Receipt of
Quotations
Manner and Prospective suppliers/service providers can submit the scan copy of

Venue for the their quotation in Portable Document File (PDF) format through
Submission and electronic mail at email address purchasing@apo.gov.ph or in
Receipt of printed format contained in a sealed envelope at the Purchasing
Quotations Office, APO Production Unit, Inc., 2/F Philippine Information Agency
(PIA) Building, Visayas Avenue, Brgy. Vasra, Quezon City

Gentlemen/Mesdames:

Please quote your lowest government price on the following requirement(s) provided below,
subject to the additional terms and conditions of the contract.
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TECHNICAL SPECIFICATIONS

Details

Please state either
“Comply” or “Not Comply”

Statements of “Comply” or
“Not Comply” must be
supported by evidence in a
Bidders Bid and cross-
referenced to that evidence.
Evidence shall be in the form
of manufacturer’s un-
amended sales literature,
unconditional statements of
specification and compliance
issued by the manufacturer,
samples, independent test
data efc., as appropriate. A
statement that is not
supported by evidence or is
subsequently found to be
contradicted by the evidence
presented will render the Bid
under evaluation liable for
rejection. A statement either
in the Bidder's statement of
compliance or the supporting
evidence that is found to be
false either during Bid
evaluation, post-qualification
or the execution of the
Contract may be regarded as
fraudulent and render the
Bidder or supplier liable for
prosecution subject to the
applicable laws and
issuances.]

MINIMUM SCOPE OF WORK

The twenty-one (21) motor vehicles of APO Production Unit, Inc. where preventive
maintenance shall be undertaken each are detailed as follows:

First Preventive Maintenance:
The scope of automotive maintenance services shall cover but are not

limited to, the applicable services (R=Replace; I=Inspect; A=Adjust;
C=Clean; P=Perform; T=Tighten) for the following:
MODEL YEAR MODEL QTY
Hyundai Santa Fe A/T Diesel 2015 (100K KMS) 2
General Diagnostic and Check-up | P
7L Engine oil R
1 pc. Qil Filter R
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1 pc. Arr Filter

R
1 pc. Cabin Filter R
Idle Speed ‘ I
6L Radiator Coolant R
1 Liter Brake/Clutch Fluid R
4 Liters (ATF) Automatic R
Transmission Fluid
4 pcs. Shock (Front & Back) I&R
1 pc. each. Belt (Fan belt, Timing R
Belt, Alternator belt, Drive Belts)
Camber & Alignment P&A
5L Differential oil R
4L Transmission Gear Oil R
8 pcs. Shock bushing R
AJ/C Operation &P
Engine Scanning P
Turbo Cleaning P
Brake Pads & Rotor Discs I&R
Exhaust Gas Recirculation (EGR)
Cleaning
Innova Diesel A/T Diesel 2015-2021-2021-2022
(2015-140k kms) (2021-30k kms) (2021- 140k kms-30k kms-35k kms-

35k kms) (2022-20k kms) 20k kms

General Diagnostic and Check-up
7L Engine oil R 2013-2015
1 pc. Oil Filter R 2013-2015
1 pc. Air Filter R 2013-2015
1 pc. Cabin Filter R 2013-2015
Idle Speed I 2013-2015
6L Radiator Coolant R 2013-2015
1L Brake/Clutch Fluid R 2013-2015
5L A/Trans Axle Gear Oil R 2013-2015
4L (ATF) Power Steering Fluid R 2013-2015
6L Differential Gear Qil R 2013-2015
1 pc. Each Belt (Fan belt, Timing
Belt, Alternator belt, Drive Belts) i 2013-2015
1 set front Brake Pads & Rotor | oo 2013-2015
Discs
1 set rear Brake Shoes & Drum | .o 2013-2015
brakes
Steering Linkages | 2013-2015
1 set Ball Joints & Dust cover [ 2013-2015
2 pes. front Repack Front Wheel = 2013-2015
Bearing
4 pcs. Suspension shock R 2013-2015
Camber & Alignment 1&P 2013-2015
Engine Scanning P 2013-2015
Turbo Cleaning P 2013-2015
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AJ/C Operations I1&P 2013-2015
Exhaust Gas Recirculation (EGR)
Cleaning P 2013-2015
Innova Diesel M/T Diesel 2013-2015
(2013-180k.kms) (130k.kms) (175k.kms) (180k.kms) (130k.kms)
(110k.kms) (140k.kms) (175k.kms) (110k.kms)
(140k.kms)
General Diagnostic and Check-up
7L Engine oil R 2013-2015
1pc. Qil Filter R 2013-2015
1pc. Air Filter R 2013-2015
1pc. Cabin Filter R 2013-2015
Idle Speed | 2013-2015
6L Radiator Coolant R 2013-2015
1L Brake/Clutch Fluid R 2013-2015
5L A/Trans Axle Gear Qil R 2013-2015
4L (ATF) Power Steering Fluid R 2013-2015
6L Differential Oil R 2013-2015
1pc. Each. Belt (Fan Belt, Timing | R
Belt, Alternator Belt, Drive Belt) 2013-2015
1set front Brake Pads & Rotor | 1&R
Discs 2013-2015
1set rear Brake Shoes & Drum | I&R
Braies 2013-2015
Steering Linkages I&P 2013-2015
Camber & Alignment I&P 2013-2015
Engine Scanning P 2013-2015
Turbo Cleaning P 2013-2015
Exhaust Gas Recirculation (EGR) | P
Cleaning
Van Urvan & HiAce M/T Diesel 2015-2016-2022
(140k.kms) (140k.kms) (20k.kms) (140k kms) (140k.kms)
(20k.kms)
General Diagnostic and Check-up | P 2015-2016-2022
8L Engine Oil - R 2015-2016-2022
1pc. Oil Filter R 2015-2016-2022
1pc. Air Filter R 2015-2016-2022
1pc. Cabin Filter R 2015-2016-2022
Idle Speed I 2015-2016-2022
6L Radiator Coolant R 2015-2016-2022
11 Brake/Clutch Fluid R 2015-2016-2022
ghi(:’\TF) Automatic Transmission | R 2015-2016-2022
4pcs (front & rear) Suspension| R 2015-2016
Shock
6L Transmission Oil R 2015-2016-2022
5L Differential gear Oil R 2015-2016-2022
1pc. Each Belt (Fan belt, Timing| R 2015-2016
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Belt, Alternator belt, Drive Belts)

E) ?:ésfront Brake Pads & Rotor | I&R 2015-2016-2022
1set rear Brake Shoes & Drum | 1&R
fraiad 2015-2016-2022
2pcs. Front Repack Front Wheel | P
Bearing 2015-2016
Camber & Alignment 1&P 2015-2016-2022
Engine Scanning P 2015-2016-2022
Turbo Cleaning P 2015-2016-2022
A/C Operations 1&P
Exhaust Gas Recirculation (EGR) | P
Cleaning
DELIVERY ALUMINUM TRUCK
M/T DIESEL 2001-2013-2021-2022
(185k.kms) (80k.kms) (30k.kms)
(35k.kms)
General Diagnostic and Check-up | P | 2001-2013-2021-2022
8L Engine Oil R | 2001-2013-2021-2022
1pc. Oil Filter R | 2001-2013-2021-2022
1pc. Air Filter - R | 2001-2013-2021-2022
1pc. Cabin Filter R | 2001-2013-2021-2022
Idle Speed I 2001-2013-2021-2022
6L Radiator Coolant R | 2001-2013-2021-2022
1L Brake/Clutch Fluid R | 2001-2013-2021-2022
;:L i((J;S.TF) Automatic Transmission | R 2001-2013
16pcs. Shock bushing R 2001-2013
6L Transmission Oil R 2001-2013
1pc. Each Belt (Fan belt, Timing | R
Belt, Alternator belt, Drive Belts) 2001:2010
1set front & rear Brake Shoes & | R 2001-2013-2021-2022
Brake Drums
2pcs  Repack Front Wheel P 2001-2013
Bearing ;
Camber & Alignment I&P | 2001-2013-2021-2022
Engine scanning P 2001-2013-2021-2022
Turbo Cleaning P | 2001-2013-2021-2022
A/C Operations 1&P 2021-2022
Exhaust Gas Recirculation (EGR) P | 2001-2013-2021-2022
Cleanlng
L300 FB M/T DIESEL 2014
130k.kms 130k.kms
General Diagnostic and Check-| P
Up
8L Engine Oil R
1pe. Oil Filter R
1pc.Air Filter R
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1pc.Cabin Filter R

1set Belt (Fan belt, Timing Belt, | R

Alternator belt, Drive Belts)

1set (front & rear) Brake Shoes & | R

Drum brakes

Camber & Alignment

1pc. Clutch Lining

1pc.Pressure Plate

1pc. Release Bering

1L Brake/Clutch Fluid

6L Radiator Coolant

Exhaust Gas  Re-circulation

(EGR) Cleaning

Repack Front Wheel Bearing

6L Transmission Qil

6L Differential Oil

1set (front & rear) Brake Pads &

Rotor Discs

Camber & Alignment ‘ 1&P
P
P

o o
.U;U;UJU;UJJ.U

@
JU:DJJJJ

Turbo Cleaning
Engine Scanning
A/C Operations I1&P
Belt (Fan belt, Timing Belt, |
Alternator belt, Drive Belts)

MINIMUM SCOPE OF WORK
Second and Third Preventive Maintenance:

Change oil

Brake Cleaning
General Diagnosis
Check-up

YV VYVY

MINIMUM REQUIREMENTS OF THE SERVICE PROVIDER:

Must have at least three (3) experienced automotive technicians.

Said automotive technicians should have an experience of conducting
preventive maintenance of motor vehicles, regardless of type, model, brand
and year of manufacture.

Must be in the service for at least three (3) years in business relative to
Vehicle Maintenance Services.

The service area of the winning service provider/supplier must be located
within the five (5) kilometers radius from APO Production Unit, Inc. (APO-

PUI) — Quezon City.

The Service Provider shall ensure full availability of its services and
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necessary parts, as well as sufficient and competent manpower to timely
and satisfactory perform the essential automotive services.

The Service Provider shall properly collect and turn over vehicle parts and
materials that have been replaced during the maintenance services,
regardless of condition to the Fleet Officer of APO-PUI.

Delivery Terms and Conditions:

Schedule of Requirements:

All terms and conditions of the contract or Purchase Order shall be
effective from receipt of Notice to Proceed. Preventive maintenance of
the above-mentioned motor vehicles shall commence on the following
schedule:

> Proposed Schedule of First Preventive Maintenance — five (5)
days upon receipt of Notice to Proceed.

> Second Preventive Maintenance — 30 July 2025 or four (4)
months after the first preventive maintenance.

» Third Preventive Maintenance — 30 November 2025 or four (4)
i months after the second preventive maintenance.

Project Site:

Place/site of the winning supplier or service provider but in no case
should be within the five (5) kilometers radius from APO Production
Unit, Inc. (APO-PUI) — Quezon City.

Payment Terms and Conditions:

Payment shall be processed upon completion and acceptance of all
the completed preventive maintenance of all twenty-one (21) motor
vehicles per scheduled PMS and upon submission of the required
supporting documents (Official Receipt) and issuance of Inspection
and Acceptance Report.

All payment shall be subject to the deduction of the applicable taxes in
accordance with the rules and regulations on audit, accounting,
Bureau of Internal Revenue (BIR) and APO Production Unit Inc.
relative to payment of procurement contracts.

FINANCIAL QUOTATION:
Sales
YEAR AND DESCRIPTION YEAR Quantity Unit and Total Cost
OF MOTOR VEHICLE MODEL Cost other (in Figures)
taxes
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payable
Hyundai Santa Fe A/T 2015 Two (2)
Diesel (100K KMS) Units
2015-
: . 2021- Five (5)
Innova Diesel A/T Diesel 2021- Units
2022
- ' 2013- Five (5)
Innova Dlgsel M/T Diesel 2015 Units
Van Urvan & HiAce T | 2015 | Three (3)
Diesel 2016- Units
2022
! | 2001-
Delivery Aluminum Truck | 2013- Five (5)
M/T Diesel 2021- | Units
2022
L300 FB M/T Diesel 2014 [ Ore(l)

TOTAL FINANCIAL OFFER Amount in Words:

Amount in Figures:

L. DOCUMENTARY REQUIREMENTS:

The prospective supplier shall submit the following eligibility documents, together with
the accomplished Request for Quotation (RFQ), on or before the deadline for the
‘Submission and Receipt of Quotations.

1. Valid Mayor's Permit issued by the city or municipality where the principal place
- of business of the bidder is located.

In cases of recently expired Mayor's/Business Permits, APO-PUI shall accept the
same together with the official receipt as proof that the bidder has applied for the
renewal within the period prescribed by the concerned local government unit;

.4 Latest Income or Business Tax Returns filed and paid through the BIR Electronic
Filing and Payment System (EFPS).
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In acbérdance with Executive Order (E.O.) No. 398, Revenue Regulation .(R.R.)

No. 03-2005 and Revenue Memorandum Circular (RMC) 16 — 2005, the above-
mentioned tax returns shall refer to the following:

a.) Latest Income Tax Return (ITR) shall be the ITR for the preceding year,
whether calendar or fiscal, and

b.) Latest Business Tax Returns shall refer to the Value Added Tax (VAT) or
Percentage Tax filed and paid covering the previous six (6) months before
the date of Submission, Receipt, Opening & Preliminary Examination of
Quotations.

Philippine Govern‘ment Electronic Procurement System (Ph'iIGEPS) Registration
Number (Please indicate below your PhilGEPS Registration Number)

PhilGEPS Registration Number:

Or;
A valid PhilGEPS Platinum Certificate of Registration and Membership.

In case the prospective supplier/contractor/service provider submitted a valid and
updated PhilGEPS Platinum Certificate of Registration and Membership, it may
opt not to submit a copy of the Mayor's Permit and a PhilGEPS Registration
Number.

Omnibus .Sworn Statement (OSS) which shall be supported by a document
showing proof of authorization to submit a quotation, e.g., duly notarized
Secretary’s Certificate or Board/Partnership Resolution issued by the partnership
or the members of the corporation or joint venture or a Special Power of Attorney
(SPA) in case of sole proprietorships for situations where the signatory is not the
sole proprietor/owner.

A copy of the template of the Omnibus Sworn Statement is attached herewith for
your reference.

NOTES:

Prospective suppliers shall submit their quotations through their duly authorized
representative using this form only. This form must be completed without any alterations
to the format, and no substitute form shall be accepted. All blank spaces shall be
accomplished with the information requested and required.

All entries shall be typewritten or legibly handwritten

For any queries and/or concerns, you may contact Purchasing Department through
(purchasing@apo.gov.ph or 8282-5309 loc. 210).
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COMPANY NAME

AUTHORIZED
REPRESENTATIVE

Printed name, Signature
Tel. No., Cellphone No., and E-mail address

Date:
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