REPUBLIC OF THE PHILIPPINES
PRESIDENTIAL COMMUNICATIONS OFFICE

'APO PRODUCTION UNIT, INC.

A

APO PRODUCTION UNIT, INC.

REQUEST FOR QUOTATION
Date 24 April 2025
Project Title General Pest Control Services for APO Production Unit,
Inc. (APO-PUI)
Project . -
'rfl’g."“ﬁcatm PR No. PR000000170
Approved ' Three Hundred Seventy Thousand Eight Hundred Pesos

Budget for the :

Contract (ABC)

(PhP370,800.00)

Deadline for the
Submission and
Receipt of
Quotations

On or before 28 April 2025, 9:00 a.m.

Manner and
Venue for the
Submission and

Prospective suppliers/service providers can submit the scan
copy of their quotation in Portable Document File (PDF)
format through electronic mail at email address

Receipt of purchasing@apo.gov.ph or in printed format contained in a
Quotations sealed envelope at the Purchasing Office, APO Production
Unit, Inc., 2/F Philippine Information Agency (PIA) Bundrng,
Vlsayas Avenue, Brgy. Vasra, Quezon City.
Gentlemen/Mesdames:. -

Please quote yodr lowest government price on the following requirement(s) provided
below, subject to the additional terms and conditions of the contract.
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SCOPE OF WORK

Details

Please state either
“Comply” or “Not Comply”

Statements of “Comply” or
“Not Comply” must be
supported by evidence in a
Bidders Bid and cross-
referenced to that evidence.
Evidence shall be in the form
of manufacturer’s un-amended
sales literature, unconditional
statements of specification
and compliance issued by the
manufacturer, samples,
independent test data efc., as
appropriate. A statement that
is not supported by evidence
or is subsequently found to be
contradicted by the evidence
presented will render the Bid
under evaluation liable for
rejection. A statement either
in the Bidder's statement of
compliance or the supporting
evidence that is found to be
false either during Bid
evaluation, post-qualification
or the execution of the
Contract may be regarded as
fraudulent and render the
Bidder or supplier liable for
prosecution subject to the
applicable laws and
issuances.]

ScopPE oF WORK:

The winning contractor/service provider shall undertake the
following:

1

Conduct regular inspection of all potential harborage and
food sources :of rats, mice, cockroaches, insects, and
other forms of pest from areas such as pipes, sewage-
drains, cracks, and drainage system;

2. Provide bait or trapping of rodent / mice, and sticky fly
traps when necessary including fumigation of sewage;

3. Arrange method of immediate collection and disposal of
any trapped rats found during extermination;

4. Provide all the supervision, labor. materials, and
equipment to accomplish the services;

5. Submit monthly report to Building Maintenance for
monitoring and job accomplishments of services and shall
be submitted fifteen (15) days after the month.

SERVICES REQUIRED:
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e RODENT CONTROL

>

>

»

»

Conduct regular inspection of all potential harbourages
and food sources, including pipe chases, basements,
electrical rooms, behind appliances, and entry points,
as well as- regular inspection of all bait traps.

Regularly check the exterior perimeter of the building
for possible rodent nesting areas, such as sewage
drains, discarded food storage, construction materials,
and the like.

Place bait stations in concealed areas and strategic
locations where rodents typically search for food, roam
around and congregate.

Set up a pipe bait station along the outside perimeter of
the building to anticipate rodent problems.

Deploy cage traps, glue boards, snap traps, and other
mechanical devices to augment the baiting technique.

Frequency of Service: Once a month (every 4th Saturday /
last Saturday of the month)

o CRAWLING/ FLYING INSECT CONTROL

»

Conduct indoor inspection of areas prone to cockroach
infestation and harbourages such as cupboards, floor
drains, cracks, crevices, and drainage systems to check
the presence of American cockroaches.

Deal with the possibility of re-infestation from adjacent
premises or vegetation, especially by ant's infestation.

Monitor cockroach infestation by gathering all reported
sightings or complaints from every unit and common
area in addition to service technician observation.

Intensify residual spraying in places and areas where
insects congregate, crawl and hide, including cracks,
crevices which they may enter.

Use of misting machines inside the offices as said
machines disperse minute droplets of insecticide
solution in an aerosol range to attain minimum
penetration of hard-to-reach or inaccessible areas to
control mosquitoes and other flying insects

Apply larvicides upon stagnant water, e.g. rain drains
and other possible water reservoirs, which pose as a
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breeding source of mosquitoes

Frequency of Service: Once a month (every 4th Saturday /
last Saturday of the month)

» TERMITE TERMINATION/CONTROL

> This covers service treatment done by wood injection in
places where termites are likely to hide or in places
where there are signs of infestation (i.e., door jambs,
electrical outlet, double walling, ceiling and cabinets,
etc.).

Frequency of Service: One (1) General Treatment and a
monthly inspection to the recurrence of termite infestation

TERMS AND CONDITIONS:
. The contractor shall warrant the following:

»  Services to be rendered will effectively exterminate
any and all pest, insects and rodents without the
visible presence and disturbing odor of smoke and
fumes.

Should APO Production Unit, Inc. find the services
to be ineffective as evidenced by the continuous
presence of termites, cockroaches, mice and other
common house pests and insects, APO-PUI
reserves the right to terminate the contract. In such
case, APO Production Unit, Inc. shall not be
obliged to pay the contractor for services rendered.

»  The contractor shall warrant that only chemicals
duly approved by the FDA and/or the Fertilizer and
Pesticides Authority (FPA) and/ or Pest Control
Association of the Philippines and/or the National
Committee on Urban Pest Control (NCUPC) will be
used.

o The contractor shall agree on the following:

» Two (2) honed, skilled and well-trained service
technicians will be assigned to the APO-PUI
premises to ensure correct treatment of pests and
proper application of chemicals.

> Required services shall be conducted after office
hours or weekends, as may be determined by
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APO-PUI: in order not to disturb or disrupt the
working schedule of APO-PUI personnel.

° The contractor shall provide on-call service, in between
schedule without additional cost to APO Production Unit,
Inc., including performing immediate special or additional
service should there be a sudden outbreak of infestation
at the APO-PUI premises, also at no cost to APO-PUI.

. The contractor shall assign a work force (minimum of two
(2)) sufficient to carry out or implement the service
specifications.

. At least one (1) Quality Control Supervisor who is directly
affiliated with the winning contractor shall be assigned to
visit the premises of APO Production Unit, Inc. once a
month to undertake the following:

a) Coordinate with APO Production Unit Inc.'s
authorized representatives in evaluating the
effectiveness of the contractor's pest control
services,

b) Serve as pest control consultant by recommending
ways and means to control infestation, and

c) Provide free on-the-job technical training on pest
control and management, handling and application
of chemicals.

OCCULAR INSPECTION:

° Prospective bidders must conduct a site inspection to
thoroughly assess the area and fully understand the
scope of work before submitting bid or quotation.

SCHEDULE OF REQUIREMENTS:

. Contract Duration:
The contract duration of the project shall be for a period
of one (1) year and will commence upon receipt of the
Notice to Proceed (NTP).

2 Project Location:
APO Production Unit Inc. Second (2") Floor. Philippine
Information Agency (PIA) Building, Brgy. Vasra, Visayas
Ave., Quezon City and APO Production Unit Inc.'s
Warehouse located at Pasig Centre Business Park,
Pasig City

PAYMENT TERMS AND CONDITIONS:

o APO Production Unit, Inc. shall pay the service provider
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fifteen (15) working days in every completed service
rendered and upon the submission of billing documents
and signed accomplishment report.

e All payment shall be subject to the deduction of the

applicable taxes in accordance with the rules and

. regulations on audit, accounting, Bureau of Internal

Revenue (BIR) and APO Production Unit Inc. relative to
payment of procurement contracts.

FINANCIAL QUOTATION:
DESCRIPTION OF Quantity Unit Cost | Sales and
REQUIREMENTS other taxes | Total Cost
: payable if (in
Contract is Figures)
awarded, per
item
Pest Control Services Monthly
TOTAL FINANCIAL OFFER

DOCUMENTARY REQUIREMENTS:

The prospective supplier shall submit the following eligibility documents, together with
the accomplished Request for Quotation (RFQ), on or before the deadline for the
Submission and Receipt of Quotations.

1 Valid Mayor’s Permit issued by the city or municipality where the principal place
of business of the bidder is located.

In cases of recently expired Mayor's/Business Permits, APO-PUI shall accept the
same together with the official receipt as proof that the bidder has applied for the
renewal within the period prescribed by the concerned local government unit;

2 Philippine Government Electronic Procurement System (PhilGEPS) Registration
Number (Please indicate below your PhilGEPS Registration Number)

PhilGEPS Registration Number:

Or;

A valid PhilGEPS Platinum Certificate of Registration and Membership.
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In case the prospective supplier/contractor/service provider submitted a valid and
updated PhilGEPS Platinum Certificate of Registration and Membership, it may
opt not to submit a copy of the Mayor's Permit and a PhilGEPS Registration
Number.

3. Omnibus Sworn Statement (OSS) which shall be supported by a document
showing proof of authorization to submit a quotation, e.g., duly notarized
Secretary’'s Certificate or Board/Partnership Resolution issued by the partnership
or the members of the corporation or joint venture or a Special Power of Attorney
(SPA) in case of sole proprietorships for situations where the signatory is not the
sole proprietor/owner.

A copy of the template of the Omnibus Sworn Statement is attached herewith for

your reference.

NOTES:
The supplier/contractor concerned shall submit its quotation through its duly authorized
representative using this form only. This form must be completed without any alterations
to the format, and no substitute form shall be accepted. All blank spaces shall be filled
with the information requested.
All entries shall be electronically written or legibly handwritten
For any queries and/or concerns, you may contact Purchasing Department through
(purchasing@apo.gov.ph or 8282-5309 loc. 210)

COMPANY NAME

AUTHORIZED

REPRESENTATIVE

Printed name, Signature
Telephone No., Cellphone No., and E-mail address

Date:
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