Republic of the Philippines
PRESIDENTIAL COMMUNICATIONS OFFICE
APO PRODUCTION UNIT, INC.

APO PRODUCTION UNIT, INC.

April 11, 2024
APO-RFQ-2024-4-000886
REQUEST FOR QUOTATION

Name of Company
Address

Business Permit #
TIN

Philgeps#

Please quote your best offer for the item/s described below, subject to the Terms and Conditions
provided at the dorsal portion of this request for quotation. Submit your quotation duly signed by you
or your duly representative and copies of your eligibility requirements not later than April 15, 2024

The quo’ro’rions'moy be submitted at the address 2/F Philippine Information Agency Bldg. Visayas

Avenue, Bgy. Vasra Quezon City or thru Fax No. 82825309 (loc. 235/234) or thru email at
purchasing@apo.gov.ph. '

Purchating Manager

After having carefully read and accept the Terms and Conditions, I/we submit our quotation for the
item/s as follows:

b List of Machines Quantity | Rate/Hour | No. of Amount Lease bbb st
No. Compliance
Hours Period
5 = Color Continuous 1 Unit
Forms Press 202
Rotary Collator w/ 1 Unit
Numbering Machine 42 15 days
Guillotine f:uﬁing 1 Unit 86.43
Machine

Note: Please see Annex “A" for the Machine Technical Specifications, Annex “B" for the Terms
and Conditions.

Signature over Printed Name
Contact Number

e Approved budget shall be PhP 650,000.00

e Additional document of Notarized Omnibus Sworn Statement shall be submitted prior to awarding

e Payment shall be based on the Total Number of Accumulated Used of Machines and
Equipment, subject to the submission of the following documents: (i) Work Order, (ii) Delivery
Receipt with Inspection, (i) Biling Statement/Biling Invoice, (iv) Summary of Machine
Utilization Report, and (v) all other required documents based on existing accounting and
auditing laws, rules and regulations.

2/F PIA Building, Visayas Avenue, Brgy. Vasra, Quezon City, Metro Manila, Philippines 1128 « Trunkline: (632) 8282-5309 « FAX:(632) 8927-6793 « www.apo.gov.ph
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List of Printing Machine and Finishing Equipment with Operational and
Technical Support to be leased

TECHNICAL SPECIFICATIONS
A. PRINTING MACHINE

1. 1 unit 5 Color Continuous Forms Press with 8.5” or 17" printing and

perforatmg cylinders
Functional Description
¢ Roll to fold, roll to cut sheet continuous forms press capable of printing up to 5
colors
e Web width should be 520 mm
e Unwind roll diameter is 50”

b.  Performance Description
¢ Manufacturer's Data Sheet or Certified Test Sheets and Print Samples

G Design
‘Capable of 5- color printing with flexibility on reverse printing
5 colors offset, cylinder size is 8.5" and 17"
Maximum roll width of paper that can be loaded is 40"
At least 2 inline cross. perforation for high perforation functionality
Folding range from 8.5" to 17"
. Paper size — can be printed from 6" to 18"
Rated speed at 250 m/min. {minimum)

B. FINISHING EQUIPMENT

2. 1 unit Rotary Collator and Numbering Machine

a. Functional Description '
e Roli to fold collator and numbering press for continuous forms

b. Performance Description
. e Manufacturer’s Data Sheet or Certified Test Sheets and Print Samples

c¢. Design

Sheet size 5” x 18" maximum

Can handle paper thickness of 45-220 gsm

Crash or rotary numbering functions

Capable of fine and multi-pass perforations

Rated speed at 100m/min. (maximum) 3 ply to 6 ply
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3. 1 unit Guillotine Cutting Machine
a. Funclional Description

e Highly reliable paper cutter for sizing of feed sheets and trimming of finished
products

b. Performance Description
s« Manufacturer's Data Sheet or Certified Test Sheets and Print Samples

c Design

Cutting width at 45" maximum

Loading height at least 6" to 8”

Rated speed of at least 20 cuts per minute

Complete with easy cutting controls and operator safety accessories

® & o o

Approved by:

MS. MILAGRQS P. SANTOS
Production Manager
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"Annex C”

Projected Machine Hours for the Lease of Printing Machine and Finishing Equipment
with Operational and Technical Support

List of Machines No. of Hours
5 — Color Continuous Forms Press 202Hours
Rotary Collator and Numbering Machine 42 Hours
Guillotine Cutting Machine 86.43Hours

Lease Duration: 15 days
Estimated Budget: Php650,000.00

Noted by:

MS. MILAG%OS P. SANTOS
Manager, Production Division
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Obligations of the Lessor

a. Ensure that the printing machines and finishing equipment being leased
shall be readily available for the use of APO while they remain on the
premises of the Lessor during and/or for the entire duration of the lease
period. In case the printing machines and finishing equipment shall not be
available for use of APQO for 1 to 8 hours, the Lessor shall be deducted
0.000125 of APO Production Unit's project cost with it's client for every
hour of delay. On the other hand, if the delay reaches more than 8 hours
or 1 day, the lessor shall be imposed of liquidated damages in the amount
of 1/10 of 1% of the APO Production Unit's project cost with its dient for
every day of delay.

b. Ascertain the security of APO’s supplied raw materials, supplies, goods-in-
process and finished goods while in the premises of the Lessor.

o Ensure the safetly and security of the leased equipment to avoid delays in
the printing and delivery of accountable printed materials which would
lead to an interruption of APO’s services to its government agency dlients.

d. Guarantee that a replacement unit of any of the leased printing machines
and/or finishing equipment is available in case the aforesaid machine/s
and/or equipment is/are subject for repair

e. Accountable for any loss or damage of the leased printing machines and
finishing equipment, including APQO’s supplied raw materials, supplies,
goods-in-process and finished goods, while these goods remains on the
Lessor’s premises

L Responsible for the payment of all repairs and maintenance which
includes but is not limited to, replacement of original parts, fabrication,
machining, commissioning and decommissioning, and hauling.

g. Allow the entry of APO personnel to the leased printing machines and
equipment facilities and to allow qualified production and quality control
personnel to use the leased machines and equipment wrtl'rme supewrsr(m =~
and assistance of the lessor.
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APO PRODUCTION UNIT, INC. is on ISD 9005:2015 reglslered Company with certificotion no. PH1379.

2FPIA Burldmg Visayas Avenue, Brgy. VASRA, Quezon (ity, Metro Manilc, Philipgines 1128 * Trunkline: (¢ (637)8282-5309  FAX: (ﬂ?i'ﬁ? 7-6793 v.§pe.gov FIVE |




Republic of the Philippines
PRESIDENTIAL COMMUNICATIONS OFFICE

APO PRODUCTION UNIT, INC. A

h. Reserve the following:

i.i. Working area (with an available working table, chairs, and a computer
unit with printer) where APO’s personnel can prepare its daily reports.

iLiil.  Designated area for the exclusive use of APO for safekeeping and storage
of production supplies, such as papers and other raw materials.

i. Guarantee the availability of service technicians who shall perform any
necessary restoration and preventive maintenance to ensure continuity of
operation and to prevent the breakdown of the leased machines and
equipment.

APO PRODULTION UNIT, INC. is on ISO 9005:2015 registered d company umh certification no. PHI379.

21F Pk Buddmg Vlswns Avenue, B.rgy VASI!A Quezon (ny Metro Menilo, Phlhppmes 1128 * Trunkline: (632) 8282-5309 - FAX: (632) 8927-6793 * www. npo gov pfn




