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Call to Order

Mr. Karl Paulo C. Damian as BAC Chairperson presided over the Pre-Bid
Conference for the Supply and Delivery of Corrugated Boxes Single Wall
without Print (PB-13-19) which started at exactly 2:30 P.M. The invocation
and national anthem were led by Ms. Ednalyn S. Cortez and Mr. RP P. Delos
Reyes, respectively.

Agenda

1. Introduction of Participants

2. Brief discussion of all the requirements, terms, conditions, and

specifications stipulated in the bidding documents, particularly the
following:

a. Eligibility requirements required for government bidding;

b. Technical specifications and other requirements for the project, and

3. Other matters

Certification of Quorum

Mr. Damian, as BAC Chairperson, called the Pre-bid Conference to order for
the abovementioned project, entitled: “Supply and Delivery of Corrugated
Boxes Single Wall without Print (PB-13-19)”. Thereafter, he requested the
Head of the BAC Secretariat to formally introduce the attendees and state
whether there is a quorum to proceed with the business of the day. In
response, Ms. Merla D. Escobar, Head of the BAC Secretariat, confirmed
that the members present constitute a quorum.
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Discussion

e The Head of BAC Secretariat informed the group that the Invitation to Bid
(IB) was posted in the Philippine Government Electronic Procurement
System (PhilGEPS), APO Website, and APO BAC Bulletin board on 21 May
2019.

e Further, Ms. Escobar mentioned that to enhance transparency of the
process, the BAC sent Letters of Invitation to act as observers to the
following: (i) Commission on Audit; (ii) Philippine Printing Technical
Foundation (PPTF); and (iiij Philippine Chamber of Commerce and
Industry. However, no observer attended the said conference.

e Thereafter, Ms. Escobar mentioned that the Annual Procurement Plan
(APP) for CY 2019 intends to apply the sum of Two Million Six Hundred
Thousand Pesos (PhP 2,600,000.00) being the Approved Budget for the
Contract (ABC).

e To provide the background, Mr. Damian requested the End User
representative, Ms. Mina Pinuela of Security Printing Unit, to briefly
discuss the technical specifications of the project and the corresponding
schedule of requirements stated in Section VI and VII of the Bidding
Documents.

e Thereafter, Ms. Josie Omol, member of the BAC inquired whether the
quantity stated in the bidding documents includes allowable excess to
cover. In response, the end-user representative mentioned that the
quantity of corrugated boxes has two percent (2%) allowance and

intended only for the Philippine Charity Sweepstakes Office (PCSO)-STL
Project.

e Lastly, the BAC Chairperson reminded that “No Contact Policy” rule shall
always be observed in accordance with Section 32 of the Revised IRR of
RA 9184. Hence, members of the BAC and TWG are prohibited from
making or accepting any communication with any bidder regarding
evaluation of their bids until the issuance of the Notice of Award.
However, the BAC through its Secretariat, may ask the bidder in writing
for any updates/concern or clarification of its bid. All responses to
requests for clarification shall also be in writing.



V. Adjournment

e There being no further matters to discuss, the meeting was adjourned at
exactly 3:00 P.M.

Prepared by: Noted by:
MS. JEA L'S. DURAN MS. MERLA D. ESCOBAR
BAC Secretariat Head, BAC Secretariat
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APO PRODUCTION UNIT, INC.

23 May 2019

MEMORANDUM:

TO : MR. GERARDO T. SEVILLA
Special Concerns/Compliance Officer

MR. RAMON ANTONIO L. MATIBAG
Legal Officer

MS. DAISY M. GALVADORES
Regional Sales Manager

MS. MICHELLE Y. SALEM
Executive Secretary, GM’s Office

FROM : MR. MICHAEL J. DALUMPINES
Chairman & President

SUBJECT : TRAVEL ORDER

You are hereby directed to travel on official business to Cebu City on May 29 to June 01, 2019 for
the following purpose as specified below:

1. Assist in the preparation of the study in establishing a Satellite Office in Cebu City;
2. Assist the members of the Board during their Board meeting;

3. Conduct an ocular inspection on the proposed satellite office in Cebu City; _

4. Verify / check pertinent documents of the Owner/Lessor of the satellite office.

Your travel is/are authorized and chargeable against the fund appropriation for this purpose,
subject to the availability thereof and to Accounting and Auditing requirements.

Liquidation and/or reimbursement of travel expenses shall be submitted within thirty (30) days
after the last day of your travel pursuant to Section Nos. 1.2 and 1.2.4 of COA Circular No.
2012-001 dated June 14, 2012.

MICHAEL J. DALUMPINES
Chairman & President
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