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2 Republic of the Philippines
APO PRODUCTION UNIT, INC.
> A 2/F PI1A Building, Visayas Avenue, Brgy. VASRA, Quezon City,

January 31, 2019 Metro Manila, Philippines 1128 e
APO-RFQ -2019
REQUEST FOR QUOTATION
Name of Company
Address
Business Permit #
TIN
Philgeps#

Please quote your best offer for the item/s described below, subject to the Terms
and Conditions provided at the dorsal portion of this request for quotation. Submit your
quotation duly signed by you or your duly representative and copies of your eligibility
requirements not later than February 4, 2019.

The quotations may be submitted at the address 2/F Philippine Information
Agency Bldg. Visayas Avenue, Bgy. Vasra Quezon City or thru Fax No. 2825309 (loc.
235/234) or thru email at purchasing1 @apo.gov.ph.

Y

Milagros/P. Santos
Manager, Supply Chain Division

After having carefully read and accept the Terms and Conditions, |/we submit
our quotation for the item/s as follows:

Compliance
ltem Description Contract with iEEEEEEES
Duration FRICE Annexes EXP?CTed
uAn & uBu dellV?W
QY | Unit Total | YEs | NO | Seadine
Procurement of Consulting Three (3) 1 lot (] []
Services months
for the Establishment of from

Quality Management System | assumption
certifiable to ISO 9001:2015 | toduty.

Please refer to Annexes:

“A”"- Scope of Work and expected deliverables from the selected consultant and the
corresponding schedule of payment.

“B"- Document Requirements for inferested consulting firm or consultant.

Signature over Printed Name
Contact No.

***Approved Budget shall be PhP. 620,000.00, inclusive of all applicable government
taxes, consultation during the course of the agreement, preparation and supply of such
documentation necessary in producing the management system fo meet the required
standards.

**Financial proposal shall not exceed the Approved Budget of the Contract (ABC) and
shall be deemed to include the cost of all taxes (Withholding Tax on progress billing: 10%
Expanded Withholding Tax and 5% Final VAT), fees, levies, and other charges imposed
under the applicable laws.)

FAX: (632) 927-6793 www.apo.gov.ph Trunkline: (632) 282-5309




Annex “A"

Scope of Work

PHASE 1. ASSESSMENT. The CONSULTANT, together with the designated point
persons of the CLIENT shall make initial assessment of the current management system to
make a reasonable evaluation of the measures that need to be undertaken. The mandate
and function of the Client shall be considered in the assessment. The CONSULTANT will
also perform an in-depth analysis of client's existing structure and processes against the
GCG Standards (such as, competency framework/models) and ISO 9001:2015 standard.

PHASE 2. PLANNING AND EDUCATION. The CONSULTANT shall facilitate customized
workshops on the management responsibilities. They shall be guided in setting up
functional goals and objectives that the certification can help achieve.

PHASE 3. DOCUMENTATION. The CONSULTANT shall conduct visits to guide and
assist the CLIENT in the establishment and documentation of CLIENT'S QMS in compliance
with the requirements of the ISO 9001:2015.

PHASE 4. IMPLEMENTATION AND REVIEW PHASE. The CONSULTANT shall conduct
reviews to determine if the CLIENT'S QMS is fulffilling its purpose in the organization and
whether any change is necessary to improve its effectiveness in the organization. The
Consultant will give recommendations on the CLIENT'S QMS.

PHASE 5. AUDIT. the CONSULTANT shall conduct a thorough assessment to check
compliance of processes and documents as well as implementation of the standard and
quality system manuals.

PHASE 6. PRE-CERTIFICATION PHASE. The CONSULTANT shall guide and assist the
CLIENT in planning and carrying-out for corrective actions on the non-conformance found
in the Manual and will determine if the CLIENT is ready to be certified under ISO
9001:2015.



The following are the expected deliverables from the selected consultant and the
corresponding schedule of payment:

Timelines Terms of Payment

Advance Payment for | Upon signing of agreement and subject 15%
Mobilization to compliance with the requirements

stated under Annex F of the Revised IRR

of RA No. 9184,
Phase 1 to 2 One (1) month 25%
Phase 3to 4 One (1) month 25%
Phase 5to 6 One (1) month 35%




Annex “B”

Interested consulting firm or consultants shall be required to submit the following documents,
namely:

a. Curriculum Vitae (see sample format of CV PBDs for Consulting Services);

b. Documents to establish qualification to perform services (e.g. Certificates, brochures,
statement of similar assignments, experience in similar conditions, etc.);

c. Plan of Approach and Methodology;
d. PhilGEPS Registration Certificate;

e. Income Tax Return;

f. Notarized Omnibus Sworn Statement;

g. Financial Proposal Submission Form;



