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Action Taken Fees to be 
Paid Processing Time Person/Of�ice ResponsibleSteps

Preparation and Releasing of Requested Quotation to Clients
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Who may avail?

Of�ice in-charge

Type of transaction

Checklist of requirements

APO Clients 

Sales and Marketing Department 

G2C – Government to Client 
(Simple Transaction )

Total time duration

3-5 working days

1)  Request for quotation form – 
e-copy

Describes the procedure for preparing and 
releasing the request for quotation to clients.
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- -  END OF TRANSACTION  - -




